CONFIDENTIAL


 APPLICATION FORM
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	If you need to contact us about your application the contact details are:
Contact Address:  Trinity House, St Nicholas Street,
                               Worcester. WR1 1UW

Contact Telephone: 0870 111 1085

Contact FAX:           0870 111 0184

	
	


About the job you wish to apply for:

	Job Title
	

	Job Reference (if applicable)
	

	Where did you see the advert or hear about the vacancy?
	


About you:

	Your Surname
	

	Your First Names
	


Your contact details:
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	Your address
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Date of Birth:

Male / Female:

Marital Status:

No of Children:
	                                      Ages of Children:________________________

	(
	Your home phone number
	
	May we contact you on this number?
	YES  FORMCHECKBOX 

NO   FORMCHECKBOX 


	


	Your mobile phone number
	     
	May we contact you on this number?
	YES  FORMCHECKBOX 

NO   FORMCHECKBOX 


	(
	Your email address
	     
	May we contact you by email?
	YES  FORMCHECKBOX 

NO   FORMCHECKBOX 



About your current or most recent employment:

(School, College and/or University leavers should provide details about their current or most recent place of study):

	Name of Employer (or place of study)
	

	Address of Employer (or place of study)
	

	Your job title (or programme of study)
	

	Brief description of your job (or description of programme of study)
	Continue on a separate sheet if necessary.



	Current Salary per annum (part time salary if you work part time)
	

	Date of joining this employer (or commencing this programme of study)
	Month 

Year 

	Notice you must provide to this employer  (or programme of study end date)
	

	Reason for seeking alternative employment (or reasons for undertaking this programme of study)
	Continue on a separate sheet if necessary.




About qualifications and/or membership of professional bodies you may have:

	Qualifications (continue on a separate sheet if necessary)

Educational (e.g. GCSE passes); Vocational (e.g. NVQ awarded); Occupational qualification and/or certification held and currently valid (e.g. fork lift truck licence); Professional (e.g. member of the Institute of Personnel and Development).
	When obtained
	Awarding Body (e.g. exam board or professional body providing certification).

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	

	
	Month 

Year 
	


About training and development you may have undertaken:

	Training

(e.g. courses, workshops, distance learning and/or computer based learning you may have undertaken during recent employment [e.g. workplace DSE assessor training, Manual Handling; Food Hygiene; workplace first aid, managing or supervising people training, sales training}).
	When obtained
	Certificate available?

	
	Month 

Year 
	Yes  FORMCHECKBOX 
 

No   FORMCHECKBOX 


	
	Month 

Year 
	Yes  FORMCHECKBOX 
 

No   FORMCHECKBOX 


	
	Month 

Year 
	Yes  FORMCHECKBOX 
 

No   FORMCHECKBOX 


	
	Month 

Year 
	Yes  FORMCHECKBOX 
 

No   FORMCHECKBOX 


	
	Month 

Year 
	Yes  FORMCHECKBOX 
 

No   FORMCHECKBOX 



Any additional Information you think might assist your application:

About your employment history

Please provide information about your employment history for the past 10 years.

Did you finish senior school education during the past 10 years? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  If YES, when: Month:      Year      
Did you finish college and/or university education during the past 10 years? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
  If YES, when: Month:      Year      
	Start date
	End date
	Employer’s Name and town/city location
	Job title and brief description of job

	Month

Year


	Month

Year


	
	

	Month

Year


	Month

Year


	
	

	Month

Year


	Month

Year 


	
	


If your have held more than three jobs in the last ten years you are unlikely to meet our criteria

What experience and/or skills do you have that are relevant and important 

to this post?

Continue on a separate sheet if necessary

	Area of experience and/or skill?

	

	

	

	

	

	

	

	


Why are you applying for this post?  What is it about the job, and the company, that appeals to you?

	


References 

References are an important part of the selection for employment process.  

If your application is successful we will require you to provide two references / referees and you will need to complete the forms required for us to carry out a Criminal Bureaux Records check. Any offer of employment will be subject to satisfactory reference and a satisfactory Criminal Records Bureaux records check.

Data Protection

The information provided on this form may be entered onto a computer-based system.  All information relating to your application for employment will be retained for up to 12 months.  Should you be offered employment all such information will be retained for the duration of your employment with the company and or a period of up to 5 years afterwards.

Declaration by applicant

I confirm that to the best of my knowledge the information provided on this form is accurate and complete.  

I understand that if any information is found subsequently to be incorrect and/or falsified, any job offer made to me may be withdrawn.

I understand that should I commence employment with the company and if any information on this form is found subsequently to be incorrect and/or falsified, I may be subject to disciplinary action, which may result in the termination of my employment.

I hereby declare that I have the right to live in the United Kingdom.

I hereby declare that I have the right to work in the United Kingdom.

	SIGNATURE
	

	NAME
	

	DATE
	


















THANK YOU FOR TAKING THE TIME TO COMPLETE THIS APPLICATION





Good Luck!





�
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